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Human Resources Office

Chyngyz Shamshiev __________________
Vice President/ Chief Operating Officer

Chynarkul Ryskulova ______________________
Vice President of Academic Affairs
Date________________________

Academic Leave for Faculty 
We kindly ask your permission to provide an academic leave 

_____________________________________________________________________________
(Faculty’s name, position)
for __________________________________________________________________________
for the period _________________________________________________________________
Without salary payment___________________________________________
With _____% salary payment
Initiator*:

	№
	Name
	Position
	Signature
	Date

	1. 
	
	
	
	


*AUCA Faculty Member
Approved by:
	№
	Name
	Position
	Signature
	Date

	1.
	
	Department Chair
	
	



Received by
	№
	Name
	Position
	Signature
	Date

	1.
	
	HR Coordinator
	
	


Approved by:
	№
	Name
	Position
	Signature
	Date

	1. 
	
	Deputy Financial Director /Chief Accountant
	
	

	2. 
	
	[bookmark: _GoBack]Financial Director / Financial Analyst
	
	

	3. 
	
	HR Director
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